
Introducing Gradience Handbook Manager 

A simple, electronic way to 

create, edit and print a fully 

customized employee 

handbook —  right from your 

desktop in mere hours!  

 











Edit the content via 

Edit Policy. 



When you click Edit Policy, you get this screen. 

Edit as you normally edit documents. 



Select text. 



Alter justification. 



Change the font. 



Save. 



Changes in font and justification are evident. 



State specific policies are easily identified. 



Optional policies are available but are unchecked. 



Click and drag policies 

into new positions. 



Conflict of Interest is now 

in the second position. 







Your Handbook will not initially have a logo. 



To acquire a logo. 



To acquire a logo. 





Our handbook is now finished!     

 

Let’s see how it looks.      



View the result. 

New Designation 



View the result. 

New Font and now Justified 



View the result. 

Reversed Order 



New Designations 


